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OVERVIEW: 

Steps to Take on How to Transfer a Patient:  

1. Place the ―Transfer To.‖ Order. 

2. Perform Transfer Medicine Reconciliation. 

3. Perform Transfer Order reconciliation. 

 A. This is done by reviewing, modifying, renewing 

 adding new orders, or  discontinuing appropriate 

 orders.  

4. If patient is going to ICU 

 Place ―Admission: ICU Powerplan‖ 

 Ensure that the plan is in the Initiated status when 

 completed. 

5. If patient is coming out of ICU 

 Simply do steps 1through 3 (Skip step 4). 

 Place any new orders needed. 

6. If patient is going to ALC  

 Perform Transfer Med reconciliation. 

 Please DO NOT perform discharge medicine 

 reconciliation until patient has actually left the 

 hospital. 
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OVERVIEW: 

Steps to Take on How to Discharge a Patient:  

1. Perform Discharge medicine reconciliation 

2. Place a ―Discharge patient to‖ order.  

3. Fill out necessary paper instructions for patient that is go-

ing home. 

4. If you have started new meds online, write prescriptions 

on them. 

 

NOTE: Please DO NOT do Discharge Med Rec prior to the 

actual day of discharge.  




